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Internal Audit Notification 
 
An Internal Audit of the Refuse Disposal Division’s  EMS has been scheduled for your section.  Please 
make every effort to support the Audit Team by making yourself and your staff available during the audit 
times.  Refer to the following information for dates, times, and the sections of the EMS that will be 
covered during this audit.  If there is a conflict with your availability or if you have any questions 
regarding this notice please contact the Lead Auditor or EMR. 
 
Section __________________ Section Manager___________________ 
 
Audit Date: ___________   Audit Time: __________   Auditor/s: _______________________ 
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